United States Department of State 



Foreign Affairs Manual 

3 FAM - Personnel 

Change Transmittal: PER-643 
Date: June 23, 2011 



3 FAM 2270 
SENIOR EXECUTIVE SERVICE (SES) 
MERIT STAFFING 

3 FAM 2280 
SUPERIOR QUALIFICATIONS 
APPOINTMENT 

3 FAM 2310 
MERIT PROMOTION AND PLACEMENT 

PROGRAM 

3 FAM 2340 
PERSONNEL ACTIONS 

3 FAM 2540 
REDUCTION-IN-FORCE (RIF) 
PROCEDURES FOR THE SENIOR 
EXECUTIVE SERVICE (SES) 




CT:PER-643; 06-23-2011 



3 FAM 2560 
MILITARY FURLOUGH AND SEPARATION 
FOR MILITARY SERVICE 

3 FAM 2610 
POSITION MANAGEMENT 

3 FAM 2630 
POSITION CLASSIFICATION 

3 FAM 2750 
EXECUTIVE DEVELOPMENT PROGRAM 

3 FAM 2760 
CAREER SENIOR EXECUTIVE SERVICE 
(SES) SABBATICAL PROGRAM 

3 FAM 2860 
CIVIL SERVICE EMPLOYEE 
DEVELOPMENT PROGRAMS 

3 FAM 2910 
CAREER TRANSITION ASSISTANCE 
GENERAL PROVISIONS 

3 FAM 2920 
CAREER TRANSITION ASSISTANCE 



CT:PER-643; 06-23-2011 



3 FAM 2930 
SPECIAL SELECTION PRIORITY FOR THE 
DEPARTMENT'S LOCAL SURPLUS OR 
DISPLACED EMPLOYEES 

3 FAM 2940 
REEMPLOYMENT PRIORITY LIST (RPL) 

3 FAM 3120 
FOREIGN SERVICE AND CIVIL SERVICE 

SALARIES 

3 FAM 3160 
FEDERAL WAGE SYSTEM (FWS) 

3 FAM 3180 
RECRUITMENT AND RELOCATION 
BONUSES AND RETENTION ALLOWANCES 

3 FAM 3190 
PRE-EMPLOYMENT INTERVIEW 
EXPENSES AND RELOCATION EXPENSES 
FOR NEW APPOINTEES AND 
TRANSFEREES 

3 FAM 3510 
LEAVE WITHOUT PAY (LWOP) 



CT:PER-643; 06-23-2011 



Changes 

l. 

3. Change Transmittal has replaced the term, Transmittal Letter. 
Change Transmittal was selected as being more appropriate in this age 
of electronic information transmission. The FAM volume's transmittal 
acronym and numerical series remains in place. 

4. Revisions in this issuance are shown in italic dark magenta. Italic dark 
magenta provides a historical record of changes and is used in 
subchapter issuances where less than 50 percent of the text has been 
revised. 

5. Officers are reminded that Department-issued materials not codified in 
the Foreign Affairs Manual or its supplemental Foreign Affairs Handbook 
series generally have no regulatory validity (see 2 FAM 1115.2). 

Filing Instructions for Paper Copies 

1. Remove and discard old subchapter 3 FAM 2270 (CT:PER-508, 11-12- 
2004; 6 pages) and replace it with revised subchapter 3 FAM 2270 (6 
pages). 

Remove and discard old subchapter 3 FAM 2280 (CT:PER-470, 04-18- 
2003; 10 pages) and replace it with revised subchapter 3 FAM 2280 
(10 pages). 

Remove and discard old subchapter 3 FAM 2310 (CT:PER-589, 08-09- 
2006; 11 pages) and replace it with revised subchapter 3 FAM 2310 
(11 pages). 

Remove and discard old subchapter 3 FAM 2340 (CT:PER-575, 10-13- 
2005; 5 pages) and replace it with revised subchapter 3 FAM 2340 (5 
pages). 

Remove and discard old subchapter 3 FAM 2540 (CT:PER-574, 09-28- 
2005; 5 pages) and replace it with revised subchapter 3 FAM 2540 (5 
pages). 

Remove and discard old subchapter 3 FAM 2560 (CT:PER-476, 08-08- 
2003; 3 pages) and replace it with revised subchapter 3 FAM 2560 (3 
pages). 
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Remove and discard old subchapter 3 FAM 2610 (CT:PER-513, 12-15- 
2004; 9 pages) and replace it with revised subchapter 3 FAM 2610 (9 
pages). 

Remove and discard old subchapter 3 FAM 2630 (CT:PER-552, 06-22- 
2005; 20 pages) and replace it with revised subchapter 3 FAM 2630 
(20 pages). 

Remove and discard old subchapter 3 FAM 2750 (CT:PER-507, 11-12- 
2004; 4 pages) and replace it with revised subchapter 3 FAM 2750 (4 
pages). 

Remove and discard old subchapter 3 FAM 2760 (CT:PER-450, 08-07- 
2002; 4 pages) and replace it with revised subchapter 3 FAM 2760 (4 
pages). 

Remove and discard old subchapter 3 FAM 2860 (CT:PER-246, 04-10- 
1995; 3 pages) and replace it with revised subchapter 3 FAM 2860 (3 
pages). 

Remove and discard old subchapter 3 FAM 2910 (CT:PER-517, 02-10- 
2005; 9 pages) and replace it with revised subchapter 3 FAM 2910 (9 
pages). 

Remove and discard old subchapter 3 FAM 2920 (CT:PER-517, 02-10- 
2005; 8 pages) and replace it with revised subchapter 3 FAM 2920 (8 
pages). 

Remove and discard old subchapter 3 FAM 2930 (CT:PER-517, 02-10- 
2005; 6 pages) and replace it with revised subchapter 3 FAM 2930 (6 
pages). 

Remove and discard old subchapter 3 FAM 2940 (CT:PER-517, 02-10- 
2005; 2 pages) and replace it with revised subchapter 3 FAM 2940 (2 
pages). 

Remove and discard old subchapter 3 FAM 3120 (CT:PER-625, 02-02- 
2010; 19 pages) and replace it with revised subchapter 3 FAM 3120 
(19 pages). 

Remove and discard old subchapter 3 FAM 3160 (CT:PER-494, 03-10- 
2004; 2 pages) and replace it with revised subchapter 3 FAM 3160 (2 
pages). 

Remove and discard old subchapter 3 FAM 3180 (CT:PER-400, 05-08- 
2001; 34 pages) and replace it with revised subchapter 3 FAM 3180 
(34 pages). 
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Remove and discard old subchapter 3 FAM 3190 (CT:PER-529, 04-14- 
2005; 16 pages) and replace it with revised subchapter 3 FAM 3190 
(16 pages). 

Remove and discard old subchapter 3 FAM 3510 (CT:PER-578, 10-17- 
2005; 6 pages) and replace it with revised subchapter 3 FAM 3510 (6 
pages). 

2. After inserting the material in the binder, insert this change 

transmittal immediately following the CT (formerly TL) checklist, then 
fill in the entry line for CT:PER-643, and initial. 

Distribution Notice 

1. The Foreign Affairs Manual and Handbooks (unclassified) official version 
can be found on the State Department's Intranet site. 

2. All posts and offices keeping paper versions of the Foreign Affairs 
Manual are responsible for maintaining the FAM on a current basis (see 
2 FAM 1116.5). 

3. Use KFAM and AINF TAGS on all communications on FAM/FAH issues; 
direct questions concerning issuance, validity, and updating to 
A/GIS/DIR. Direct questions concerning substance and interpretations 
to the office indicated at the end of this change transmittal. 
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